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BERLIN: LOCATION AND CLIMATE
Berlin, the capital of unified Germany, has a population of about 3.8 million. Until German unification, Berlin was a divided city, with West Berlin surrounded by the Wall. (The Wall was erected in August 1961; it came down on 9 November 1989.) Because of the speed at which unification was brought about in 1990, there are still considerable differences between the west part of Berlin on the one hand and the east part and the surrounding region on the other. Berlin, which is a federal "Land" in its own right, is surrounded by the "Land" of Brandenburg, one of the five "Länder" in the former GDR. 

The Freie Universität Berlin is one of four universities situated in Berlin, the other three being the Technische Universität (TU) Berlin and the Universität der Künste (UdK), both of which are located in the district of Charlottenburg, and the Humboldt-Universität (HU) in the district of Mitte.

Most departments of the Freie Universität Berlin are situated in the residental district of Dahlem in the southwest of Berlin.

The climate is slightly different from that of the UK and Ireland. Situated east of the Elbe river, Berlin is affected both by weather coming from the Atlantic and by weather coming from eastern Europe and Asia ("Kontinentalklima"). This mix makes the weather rather unpredictable. However, in contrast to Britain, the cold season can be very cold (-20°C) and the hot season very hot (+38°C). In the winter there is usually snow, often for weeks, especially from January to March.

BRIEF DESCRIPTION OF THE UNIVERSITY AND ITS ORGANISATION
The Freie Universität (FU) was founded in 1948 when a large number of students decided to leave the old university in eastern Berlin, which had come under communist influence. At present, the FU has some 59,000 students, and is, therefore, one of the largest universities in Germany. The FU is divided into 12 "Fachbereiche" (departments), 3 "Zentralinstitute" and 8 "Zentraleinrichtungen" (service units), one of which is the "Zentraleinrichtung Sprachlabor", the Language Teaching Centre, to which you will be attached. The German Department ("Fachbereich Germanistik") is one of the biggest departments, with some 7,000 students. In the humanities and social sciences, the FU offers a wider range of courses than any other German university.

In Germany, the concept of academic freedom ("Akademische Freiheit") has a wider meaning than in Britain and Ireland. For instance, under the terms of the German constitution ("Grundgesetz") any person who has the "Abitur" can enrol at any German university to study any subject s/he chooses. There are, however,  some exceptions, like medicine and pharmacy, where a limited entry system operates ("numerus clausus"); in addition, the FU has introduced a limited entry system for a number of courses in the humanities and social sciences as well. In theory, a student can remain a student  for as long as s/he wants to, and in fact, in the humanities most students take about 7 years to complete their course of study. For this reason, you can expect to meet students much older than yourself. Various attempts are being made at the moment to encourage and enable students to
 complete their course of studies within nine semesters. Again, unlike in Britain, students are allowed to and, in fact, are encouraged to transfer to another university during their undergraduate studies.

Most courses are divided into two stages. The first stage, called the "Grundstudium" (which takes about two years to complete), normally leads up to the intermediate exam ("Zwischenprüfung"). Only after having passed the intermediate exam are students allowed to proceed to the second stage, the "Hauptstudium", and to attend advanced courses and seminars ("Hauptseminare").

Courses of study are much less rigidly structured than in Britain and Ireland. While it is true that students are required to obtain a number of certificates ("Scheine") as part of, or in order to be allowed to take, the intermediate exam and as a prerequisite for enrolling for the degree exam, they are still fairly free to choose their seminars and lectures. In fact, German students are expected to put together their own timetable for each semester.

In those subjects which correspond to the school subjects, students have to choose between the "Magister" or "Diplom" course and the teacher training course ("Lehramtsstudium"). The latter leads up to the first Staatsexamen, which opens the way to the second phase of teacher training, the "Referendariat", at the end of which students take the second "Staatsexamen".

The academic year which runs from 1 October to 30 September is divided into two semesters, the "Wintersemester" (WS) and the "Sommersemester" (SoSe). A distinction is made between the teaching period ("Vorlesungszeit") and the remainder of the academic year ("vorlesungsfreie Zeit"). The dates for the session 2006-2007 are as follows:

        WINTER SEMESTER:
        "Vorlesungszeit":

16 October 2006 – 17 February 2007

        Christmas vacations:
23 December 2006 - 06 January 2007




03 October 2007 public holiday (“Tag der Einheit”)

 SUMMER SEMESTER:     

       "Vorlesungszeit":

  16 April 2007 - 21 July 2007
        public holidays:

  1 May 2007 "Maifeiertag"2007




  17 May 2007 "Himmelfahrt"

        



  28 June 2007 "Pfingstmontag"

(N.B. Fronleichnam ("Corpus Christi") is not a public holiday in the Protestant regions of Germany.)

ORIENTATION AND ACADEMIC COUNSELLING
You will be coming to Berlin under an exchange agreement arranged between your home university and the FU as part of the ERASMUS/SOKRATES PROGRAMME. Under the terms of this agreement you will be allocated a PERSONAL TUTOR, whose job it is to help you with any academic or personal problems you may have.









The tutor for students from the universities of Glasgow, Manchester and Ulster will be:

Prof Dr Wolfgang Mackiewicz


room no. KL 25/208 

Zentraleinrichtung Sprachenzentrum

phone: (+49-30) 838 54501

Freie Universität Berlin


fax:   
(+49-30) 838 53717

Habelschwerdter Allee 45


email: 
erasmspr@zedat.fu-berlin.de

D - 14195 Berlin-Dahlem

The tutor for students from the universities of Bath, Dublin, Essex and Wolverhampton will be:

Gabriela Leder



room no. KL 25/304

Freie Universität Berlin


phone: (+49-30) 838 55686

Habelschwerdter Allee 45


fax: 
(+49-30) 838 55671

D - 14195 Berlin



email: 
gleder@zedat.fu-berlin.de
Frau Leder's office hour will be posted outside her office. You can also see her by appointment.


Any queries you may have prior to your setting off for Berlin should be directed to either Prof Dr Mackiewicz or Frau Leder. You should also make sure to notify your tutor of the time and place of your arrival. For the most suitable date of arrival see the information sheet on your hall of residence.
There are also two student assistants with special responsibility for the exchange programmes with the UK and Ireland. They will help you with your registration at the FU and any practical problems. You will meet them on your arrival if you ask them to pick you up or you should get in touch with them shortly afterwards. This year the two students assistants will be:

Nicole Ferber & Helen Zebuhr


            room no. KL 26/216
Studentische Hilfskräfte für



phone: (+49-30) 838 55674

SOKRATES/ ERASMUS



fax: 
(+49-30) 838 55671

ZE Sprachenzentrum




e-mail: erasmstu@zedat.fu-berlin.de

Habelschwerdter Allee 45 

D - 14195 Berlin

Information on courses offered by the FU Berlin can be obtained via Internet:

http:www.fu-berlin.de/vv/

BEFORE LEAVING
(1)  DHSS E 128 Certificate (or E 109 for Irish students) (or the “Europäische Krankenkarte”)
In Germany all students under the age of 30 are required to furnish proof that they are fully insured ("kostendeckend versichert"), in other words, insured for medical and dental treatment for each semester before being allowed to register. In order to avoid having to take out an insurance policy in Germany, you should make sure you obtain a valid E128 health care certificate from the DHSS.
The application form for an E 128 certificate can be obtained from any post office. In filling in the form, you should state the period of overseas studentship, stressing that the visit abroad is for study purposes. The completed form should then be forwarded to the DHSS headquarters in Newcastle. You must bring the E 128 or E 109 certificate with you to Berlin. If you fail to bring the form, you will have to take out an insurance policy with the State Health Insurance Scheme, the "AOK", which costs approximately € 45,- per month. If you are coming to Berlin for the full academic year, it is important that the E128 be issued for a whole year.

NB: The E109 health care certificate is not for students older than 25!
(2)   Travel Insurance
It is worth taking out a travel insurance policy for the first few days to cover luggage and other personal belongings.

(3)   Ready Cash
You are advised to have € 250,- in cash available; some of this should be in small notes or coins. (For making a phone call in Berlin, it is most convenient to use a phone card, which you can buy at any post office or tobacco store.)

(4)   Do not forget to bring the following:
· proof of your being a full-time student at your home university

· statement/s on grant/s (you should ask your ERASMUS/SOKRATES programme co-ordinator for a statement saying that you will be coming to Berlin and  specifying the grant you are expec-ted to receive if possible; if you receive a grant from your LEA, you should also bring proof of this)

· the E128 or E109 (see (1))

· the "Studienplatzbestätigung" issued by Prof Dr Mackiewicz

· 8 passport-size photographs

Finally, do not forget your PASSPORT; it should be valid for at least the time you are going to stay in Berlin! 
If possible, also bring an international student card.

ACCOMMODATION
Housing is still a major problem in Berlin.

The FU is unable to guarantee accommodation to exchange students, as student hostels in Berlin are not owned and run by the universities and colleges, but by an independent body, the "Studentenwerk". Nevertheless, every effort will be made to find accommodation for all ERASMUS/SOKRATES students from the UK and Ireland in one of the halls of residence run by the "Studentenwerk".

Halls of Residence

Last year all ERASMUS/SOKRATES students attached to the "Sprachenzentrum" were offered a place in one of the halls of residence in the western part of Berlin. It is expected that the same will happen this year. On receiving the official offers, we will immediately write to those of you who have applied for a place in a hall. Along with the offer, you will receive detailed information on such matters as date of moving in ( you cannot move into a residence hall on weekends as the administration is closed), costs, travel to the hall, equipment and furnishings and leaving the hall before end of your stay. It is therefore important that we can reach you also during the summer months (i.e. July – September). Please make sure that the address where you can be reached at during this time has been forwarded to the ZE Sprachenzentrum.

Note:  Electrical Current
Electricity in Germany is 220v. Sockets for electrical apparatus are different from those found in the UK and Ireland; you can use either "Schukostecker" or "Eurostecker", both of which are 2-pin plugs. Socket adaptors should be bought in the UK or Ireland.

PUBLIC TRANSPORT
Public transport in Berlin is good. There is also an excellent network of night buses.

There are four major means of transportation:

· the Underground railway (called the "U-Bahn"); the Underground stations are indicated by a large "U" and the name of the station over all entrances

· the S-Bahn (local railway system); the S-Bahn stations have a large "S" and the name of the station over all entrances
· buses
· trams (mainly in the eastern part of Berlin)

Smoking is strictly prohibited on platforms as well as on trains and buses. NOTE: All bus lines and a number of S-Bahn lines have recently been renumbered. Some street names and names of stations have also been changed in the last few years. You have to be aware of this when using maps which are not quite up to date.

There are a number of different tickets:

You will be mainly using the public transport for journeys in the two central zones A & B (zone C covers the surroundings of the city of Berlin). The prices listed below are the ones valid for zone A & B:

"Einzelfahrschein" - single fare ticket

The "Einzelfahrschein" costs € 2,10 and is valid for a journey of up to two hours.

"Tageskarte" 

The "Tageskarte"currently costs € 5,80 and is valid for one day until 3.00 am, changing freely from any bus to any train.

"Semesterticket" 

The "Semesterticket", which is valid for the whole semester in all means of transportation mentioned above, is included in your registration fees of approximately € 150,-.


IMPORTANT ADVICE: you have to have your "Einzelfahrschein" or "Tageskarte" stamped ("entwertet") at the beginning of each journey by a special (red or yellow) stamping machine at the entrance to all U-Bahn and S-Bahn stations.

N.B. You are strongly discouraged from dodging the fare!

There are frequent and unavoidable controls on trains and buses and anyone caught without a ticket is fined € 30,- on the spot.
IMMIGRATION REQUIREMENTS
You are required to register with the local "Meldestelle" (registration office) within a week of arriving in Berlin.

You can go to any "Meldestelle" in Berlin. However, the special information sheet on the hall of residence you are going to stay at will give you the address of the "Meldestelle" nearest to your hall.

For registration you should observe the following procedure:

· buy an "Anmeldeformular" at a stationer's  (the hall secretary will be able to direct you to the nearest shop or else ask for it in the Erasmus office)

· fill in the form and have it signed and stamped by the hall secretary or (in case you should not be staying in a student hall by your landlord or landlady)

· take the form, together with your passport to a local "Meldestelle"

The opening hours of the "Meldestelle" Bürgeramt Heerstraße 12-14, which is closest to the Eichkamp residence hall are as follows:

Mon:
  8.00 - 15.00

Tue:
11.00 - 18.00

Wed: 
  8.00 – 13.00


Thu: 
11.00 - 18.00

Fri:     
  8.00 – 13.00
It is still necessary for students from the European Union to apply for a residence permit ("Aufenthaltsgenehmigung"). In particular you will need a residence permit if you want to get a job. The "Aufenthaltsgenehmigung- EU" will be obtained for you by the FU's External Relations Office. The following will be needed for obtaining the "Aufenthaltsgenehmigung":

· your passport

· "polizeiliche Anmeldebestätigung" obtained from a local "Meldestelle" upon registration

· 
· 2 passport-size photos

· statement/s on grant/s ("Finanzierungsnachweis")

· a statement saying that you are an ERASMUS/SOKRATES student

· "Immatrikulationsbescheinigung"

Occasionally, the "Landeseinwohneramt" is not prepared to issue the "Aufenthaltsgenehmigung" for the duration of your stay in Berlin. Should this happen, you will have to have the "Aufenthaltsgenehmigung" renewed before it expires. The renewal can also be obtained through the External Relations Office, and you can contact our student assistants to help you set the process in motion.

You will need the following items for the renewal:

· completed application form (obtainable in the Erasmus office or from the External Relations Office).

· "Immatrikulationsbescheinigung" for the summer semester (which 

· you will obtain upon your "Rückmeldung")

· statement/s on grant/s

· 1 passport-size photo

HEALTH AND INSURANCE
We assume that you will have brought the DHSS E128 certificate  E109 with you to Berlin.  You should go to the "Ausländerstelle" of the Allgemeine Ortskrankenkasse (AOK) a.s.a.p. after having registered with a "Meldestelle".

The AOK office is at the following address:

AOK Mitte, Haus der Gesundheit (3. Etage, Auslandsschalter)

Karl-Marx-Allee 3, 10178 Berlin

U-Bahnhof/S-Bahnhof: "Alexanderplatz"

Bus 100, 140, 142, 157, 257: "Alexanderplatz"

phone: 253 18 - 182/3/4/5/6  



office hours: Mon, Wed : 8.00 - 14.00

Tue, Thur: 8.00 - 18.00,  Fri: 8.00 - 12.00


If you become ill and feel you need to see a doctor, you will first have to go back to the AOK in 
Karl-Marx-Allee to obtain a "Krankenschein". This can be rather inconvenient, especially if you are seriously ill or have had an accident. In a case like this you should get in touch with Prof Dr Mackiewicz or Frau Leder immediately.

It is probably worth pointing out that there is a fundamental difference between the British and the German health systems. Whereas in Britain you register with a doctor as soon as you arrive in a new place of residence, you do not do so in Germany. Instead, you only visit a doctor when you need treatment. It may, however, be useful for you to ask the hall secretary or fellow students in your hall to recommend a doctor whom you could consult should the need arise.

The Freie Universität does not have a student health centre.


NOTE: If you have been advised by your doctor that you will need  to (continue to) receive treatment immediately after arriving in Berlin, you should inform the SOKRATES/ERASMUS office of this immediately, so that you can be directed to a doctor.

If you require medical aid at night or on the weekend, you should contact the "Ärztlicher Notfalldienst": phone: 31 00 31.

In case of emergency the fire brigade should be called: phone: 112.
They will rush you to hospital. Needless to say, Prof Dr Mackiewicz or Frau Leder should be informed of any serious illness or accident that might occur.

BANKS AND CREDIT CARDS

Cheques and credit cards

It is not possible to use an English or Irish cheque book and card in this country without a Visa card. Because of this, you are strongly advised to obtain a Eurocheque card from your bank in the UK or Ireland prior to your departing for Berlin. Remitting funds from a bank account in Britain or Ireland to a bank account in Berlin is not recommended as this can take a very long time.

Credit cards are less widely accepted in Germany than in the UK, Ireland and in other European countries. Visa and Eurocard (in the UK: Barclay Card and Access respectively) are accepted by travel agencies (for buying air tickets), big department stores (such as KaDeWe, Wertheim, Karstadt and Hertie), filling stations, upmarket restaurants and generally by
 most main clothing stores. If you want to use a credit card, you should try to get one in the UK or Ireland. The card itself costs in Germany between € 15,- and € 30,- depending on the bank. Some German banks may be reluctant to let you have one because of your student status.

Opening a Bank Account

If you move into a hall of residence, you will have to have an account with a bank in Berlin. There are five major banks: Berliner Bank, Commerzbank, Deutsche Bank, Dresdner Bank, Berliner Sparkasse plus a number of smaller banks as well as the banking service of the post office (Giro). Some of these banks have higher charges than others. We would suggest that you open an account with either the Berliner Sparkasse or the Berliner Bank. When calling at the bank for the first time, you should present your passport as well as your "Studienplatzbestätigung" to prove that you are a student, so that, hopefully, you will be exempted from charges.

Note: You must also notify the hall secretary of your bank account number.

POST OFFICE

The main postal charges are as follows:

letter within Germany/EU: € -,55 *; postcard within Germany/EU: € -,45
* maximum weight: 20 grams

SHOPPING AND FOOD
The "Mensa" (i.e. the refectory) at the FU is open Mon-Fri 11.15-14.30. For students, a meal at the Mensa costs approximately € 2,30. To take advantage of these subsidized prices, it is important that you can give proof of your student status. Normally, this is done by showing your "Studentenausweis" (see below), which, however, you will not receive until your "Immatrikulation". Again, your "Studienplatzbestätigung" or an international student card should be sufficient.

To eat at the "Mensa", you will have to buy a "Mensa" service card ("Girovend Karte") at one of the counters. Opposite the Mensa is the main cafeteria, which sells hot and cold snacks, soft drinks and beer. There are a number of smaller cafeterias scattered over the campus, some of them run by the "Studentenwerk", others by students themselves.

Opening hours of shops and supermarkets differ somewhat. 

Some of them are open on weekdays until 6 pm or 6.30 pm and Saturdays until 13.00 pm. Larger supermarkets, department stores and some bigger shops are open until 8.00 pm on weekdays and until 4 pm on Saturdays.

Most supermarkets close between 6.30 or 8pm, and on Saturdays between 1 or 4 pm.

REGISTRATION AT THE FU
"Immatrikulationsantrag"

All ERASMUS/SOKRATES students who have completed and returned the "pre-registration form" will, in due course, receive a "Studienplatzzusage" signed by Prof Dr Mackiewicz, which serve as proof  of your having been admitted to the FU.

Registration ("Immatrikulation")

There is a simplified registration procedure in place for ERASMUS/SOKRATES students. Under this procedure, you do not have to go to the "Akademisches Auslandsamt" (AAA) in person. Instead, our student assistants will take your forms to the FU's "Immatrikulationsbüro" and initiate the registration procedure for you. Prior to this, you have to do the following:

obtain a certificate from the AOK stating that you have health insurance
·  (see above)

pay approximately € 150,- "Sozialgebühren" at the Berliner Bank. To do so you need an
·  "Einzahlungsschein" which can be obtained from our student assistants. This fee includes a "Semesterticket" (see above) For the spring term, you will have to pay approximately   € 40,-
After your arrival in Berlin, our student assistants will inform you about the meeting for ERASMUS/SOKRATES students which takes place at the beginning of the semester.  At this meeting, the student assistants will help you to fill out the registration forms.

In addition, you will need to bring the following:

· proof of your having registered at a "Meldestelle"
· proof of your being a full-time student at your home university

· statement as to your ERASMUS/SOKRATES grant
· a passport-size photo
Our student assistants will only be able to have you officially registered if they can present the items listed above at the ERASMUS/SOKRATES office.

Because of the simplified registration procedure described, you will only receive registration for a maximum period of one academic year. If you were to decide to extend your stay, you would have to apply again, this time using the procedure for all regular students from EU countries.

Please do not forget to give a copy of your provisional student card to the hall secretary.

Re-Registration ("Rückmeldung")

Your "Studentenausweis" will only be valid for one semester. If you are staying for two semesters, you have to re-register ("rückmelden"). Whether or not the "Immatrikulationsbüro" asks you to, you must re-register between 1 December 2006 and 15 February 2007 at the

Immatrikulationsbüro

Iltisstr. 1, 14195 Berlin

office hours: 

Mon,Tue: 
9.30 –- 12.30

Thur: 

15.00 - 18.00

additional office hours during the holidays: 
Fri:  

9.30 - 12.30

The "Immatrikulationsbüro" will send you a form which you will have to fill in and send back to them. You will also have to pay a further € 150,- (approximately).

If you encounter any problems with regard to re-registration, get in touch with our student assistants. This is very important because you will be charged an additional amount of 20,- € if you forget to pay until 15 february.

LANGUAGE TEST AND LANGUAGE TUITION
(1)  German
All foreign students coming to the Freie Universität outside ERASMUS/SOKRATES are required to sit the "Prüfung zum Nachweis deutscher Sprachkenntnisse" (PNdS) to prove that they know enough German to follow courses at the FU, and they can only register at the FU if they pass this test. ERASMUS/SOKRTAES students do not have to sit the PNdS, unless their home university wishes them to do so.

If your ERASMUS/SOKRATES co-ordinator has not yet told you whether you are required to take the PNdS, you should ask him or her immediately.
NOTE:  The date of the PNdS and the date of the language test for ERASMUS/SOKRATES students will not officially be fixed before late July this year.   

(i)  "Prüfung zum Nachweis deutscher Sprachkenntnisse (PNdS)"
You will be  informed about the exact date, time and room number upon your arrival.  

(ii) German Language Test for ERASMUS/SOKRATES students
If your university has told you that you do not have to sit  the   PNdS, you are invited to take the placement test for ERASMUS/SOKRATES students, which will probably take place in the week before the semester begins. The test lasts for about three or four hours.

You will be informed of the exact date, time and room number upon your arrival.     

Special German Language Tuition for ERASMUS/SOKRATES students

The Sprachlabor has received government funds to set up and run a special German language programme for ERASMUS/SOKRATES students coming to the Freie Universität. There will be a number of courses of different levels, ranging from four to ten hours a week. Unfortunately we can't guarantee you a place in one of these German classes. Unless you sit the exam at the appointed time we can't guarantee you a place in a German class. You will receive a certificate of attendance at the end of your course. If, however, your home university requires you to bring back a graded certificate, you should inform your course teacher accordingly at the beginning of the course.

Furthermore German courses are offered prior to the start of the Wintersemester. However, you have to pay for these courses. They are designed for students who are unsure whether they can follow the university courses in German. The German course will run from September –  October 2007 and will cost about 450,- €. A self evaluation test can help you decide whether a participation is recommendable. You will find this test and detailed information at:

www.fu-berlin.de/deutsch-vorkurs/
Please note that, in case you register for this German course, you have to make sure to book your room at a residence hall from 1st September 2007! Re-bookings are extremly difficult and in the worst of cases there will be no room available before the semester starts. 

There will also be a placement test before the beginning of the summer semester, and students only coming for the summer semester will be informed of its date in due course.

(2) Other Languages

Students who study another foreign language, such as French, Italian, Russian or Spanish, may wish to attend language classes in their second language as well. For those wishing to attend such a course, please see the student assistants by 1st  October 2007 to register for a placement test. They will inform you about the exact date, time and room. It is also important to note that taking the placement test is a prerequisite for taking any of the language courses. Please note that the courses are only open for people who actually study these languages.

If, for whatever reason, you are unable to sit the test, you should get in touch with the following members of staff soon after your arrival in Berlin.
French courses:  
Ms Sauvat

       

KL 25/233
Italian courses: 
Ms Battaggion            


JK 26/242
Spanish courses: 
Ms Martin Luengo         

K  25/26
                 

Mr Steffen                


KL 26/210
ACADEMIC MATTERS
"Vorlesungsverzeichnis"

As soon as you arrive you can buy a "Vorlesungsverzeichnis" (VV) from the porter at  Iltisstr. 1 (opening hours: Mon-Fri 9.00-15.00) or have a look at it in the office of the student assistants (room no. KL 26 216). The VV can, of course, also be obtained from the main bookshops in Berlin, but at a higher price or via Internet: http://www.fu-berlin.de/vv/

Most departments also publish their own "Kommentiertes Vorlesungsverzeichnis" (KVV), which costs about € 2,-. Once you know in which department´s you are going to take courses, you should buy the appropriate KVV´s.

Choice of Courses

As has already been pointed out, there are no syllabuses in the British or Irish sense. The lectures and seminars offered by the various departments are only partly determined by curricula and exam requirements ("Studienordnungen" and "Prüfungsordnungen"); to a large extent, they reflect the interests of the teaching staff in any given term. However, more recently there has been a certain degree of continuity, and inspecting the VV's of previous semesters, which are normally lodged with your ERASMUS/SOKRATES Programme Director, will give you some idea of what to expect. Nevertheless, you will not be able to put your timetable together until you have actually arrived in Berlin. 

At first glance, the sheer size of the "Vorlesungsverzeichnis" may convey the impression that the FU is a kind of supermarket where you can choose whatever courses appeal to you; there are, however, serious constraints which can make life very difficult.

(i)   Apart from lectures, which can be attended by all students, there are seminars, which are subdivided into "Proseminare", "Hauptseminare", and occasionally "Oberseminare". While the "Proseminare" are intended for students at Grundstudium level, and can, therefore, be attended by all students, "Hauptseminare" can only be attended by students who have passed the intermediate examination. It may not always be possible for you to be admitted to a "Hauptseminar".

(ii)   You may find that a specific seminar whose topic strikes you as rather interesting is also very popular with a large number of your German fellow-students, so much so that the seminar is being attended by as many as one or two hundred students. You may find it then rather difficult to participate actively. In some cases, the teacher in charge will convene working groups ("Arbeitsgruppen"), and you are strongly encouraged to join a working group whenever possible.

(iii)   There may be timetable clashes, forcing you to make difficult decisions.

(iv)  Some teachers will tend to use a particularly complex variety of academic German. Even if your German is very good, you may find that the German used in a particular seminar is too much for you.

Prof 
Dr Mackiewicz and Ms Leder or the student assistants will try to help you choose your courses. They will also try to have you admitted to a "Hauptseminar" should you wish to attend one.
Change of Course

The full programme begins on Monday, 16 October; in some cases, however, the first meeting of a class does not take place until the second week of the semester. The date of the first class of any given course is stated in the "Vorlesungsverzeichnis" and in the "Kommentiertes Vorlesungsverzeichnis". If, after attending the first class, you feel that you have chosen a course which is not quite what you expected it to be, you can change to another course. You should notify Prof Dr. Mackiewicz or Ms Leder of any changes you have made.

Assessment Methods

Assessment in courses other than lectures is either by seminar paper (called "Referat" or "Seminararbeit") or by end-of-term exam (called "Klausur"). Occasionally, students can also write the minutes ("Protokoll") of a particular class meeting and receive a grade for this. After having completed a seminar you normally receive a certificate or credit (called "Schein"), stating that you have attended the course regularly (i.e. a minimum of 75% of all classes) and that you have submitted a paper or passed the end-of-term exam, as the case may be. In some departments, "Scheine" are graded, in others they are not graded. Your tutor back home will tell you how many courses you have to take and how many certificates you have to collect in each semester. Your tutor will take note of these requirements when choosing your courses together with you. As the FUB
 starts to introduce the European Credit Transfer System you should ask your tutor and the teachers of the courses you choose about the ECTS-points of the particular courses.

LEISURE FACILITIES
University Facilities  

There is no Students' Union as you know it, and, consequently, no union building with the usual facilities. Likewise, there are no student societies. All this is a great pity, as it makes it very difficult for foreign students to meet German students with interests similar to their own.

Sport

The FU does not have any sport facilities open to students on an individual basis. However, there is a central sports unit (Zentraleinrichtung Hochschulsport), which offers a wide range of classes and activities from "Aikido" to "Yoga". Participation is by enrolment only. A booklet listing all classes offered can be picked up at the "Zentraleinrichtung Hochschulsport" Königin-Luise-Straße (in front of U-Bahnhof Dahlem-Dorf) from 1 October on. Enrolment is usually from the second week of October onwards.
Where and when enrolment exactly is to take place can be looked up at: 
www.hs-sport.fu-berlin.de
Cultural Events

Berlin is very much the cultural centre of Germany, and we think it best for you to explore the various things on offer on your own or, preferably, together with German fellow-students. However, we should especially like to draw your attention to the numerous excellent museums in Berlin. 

Events arranged by the FU's ERASMUS office

The general ERASMUS office regularly organizes cultural events, pub crawls, and trips and more. These and similar events arranged by other organisations are posted on the ERASMUS/SOKRATES board in the Sprachlabor ( in the KL 25 street, ground floor, near the 'Sekretariat' of the Sprachlabor).

EMPLOYMENT
In the past it has become more difficult for students to find part-time or vacation work in order to supplement their income. However, you are strongly advised to observe the proper formalities and work under the table. There is a student job centre called "Heinzelmännchen", and if you are interested in getting a job you should go there first:

Heinzelmännchen





 

Thielallee 38

14195 Berlin-Dahlem

office hours:

for first registration: 

Mon-Fr: 10.00-12.00 h

"Arbeitsvermittlung"

Mon, Tue, Thur: 
8.00 - 18.00

Wed, Fri:           
8.00 - 17.00

(lunch break: 

12.30 - 13.30)
If you want to avail yourself of the services of "Heinzelmännchen", you need to take the following items with you:

· your passport, incl. your "Aufenthaltsgenehmigung" 

· your "Immatrikulationsbescheinigung"

· 2 passport-size photos

In addition, you need to hand in your income tax card ("Lohnsteuerkarte"), which you have to get from the district council ("Bezirksamt"), and your social insurance card ("Sozialversicherungsausweis"), which can be obtained at the health insurance.  You can contact our student assistants about this question.
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HOW TO GET TO THE FREIE UNIVERSITÄT
As was explained at the beginning of this booklet, the Freie Universität is located in the south west of Berlin. However, various departments are scattered over large parts of former West Berlin.

Most humanities and social science departments are in Dahlem.

More specifically, the "Sprachlabor", the German, History, and Romance Languages Departments are housed in a huge, maze-like building, which has two sections: the "Rostlaube" (so called because its outer walls are rusty) and the "Silberlaube" (so called because its outer walls are made of aluminium). During semester time the building is open Mon-Sat 7.00 a.m. to 10.00 p.m. During vacation time the opening hours are more restricted. The Sprachlabor is in the "Silberlaube" and can best be reached from Dahlem-Dorf Underground station (U-Bahn line 3). The three other departments listed above are in the "Rostlaube", which is nearer to Thielplatz Underground station (also line 3). The following buses are also convenient:



101     

stop "Fabeckstr."  (5 minutes from the main entrance of the "Silberlaube")



183, X 83
stop "Dahlem-Dorf Underground station"

110

is a convenient bus the nearest stop of which is

        

"Löhleinstr./Brümmerstr."

111, X 11   
stop "Hittorfstr."

The Political Science Department (Ihnestr. 21) and the main university library are nearer to Thielplatz Underground station. (For further details see attached map.)

NOTE: At the beginning of both the winter and the summer semester a tour of the FU for all ERASMU/SOKRATES students will be arranged by the ERASMUS office. They will also explain to you how to use the various departmental  libraries and the main university library (see the  ERASMUS/SOKRATES board for details: KL 25, ground floor, near the  "Sekretariat" of the "Sprachenzentrum" which is located in KL 25/135).
NOTE: There are also a number of "Jugendgästehäuser", which are slightly more expensive than youth hostels but considerably less expensive than "Pensionen" and hotels.

INTERNET SITES AND E-MAIL ADDRESSES

Freie Universität Berlin

http://www.fu-berlin.de
Vorlesungsverzeichnis der FUB
http://www.fu-berlin.de/VV/
Fachbereich Germanistik

http://www.germanistik.fu-berlin.de
Fachbereich Anglistik


http://www.philologie.fu-berlin.de
Fachbereich Romanistik

http://www.fu-berlin.de/romphil/
Fachbereich Mathematik 

http://www.math.fu-berlin.de
Fachbereich Politologie

http://www.polwiss.fu-berlin.de/osi/
http://www.polwiss.fu-berlin.de/osi/
Fachbereich Wirtschaftswissenschaft www.wiwiss.fu-berlin.de
http://wiwiss.fu-berlin.de
Vorstudiendeutschkurs

http://www.fu-berlin.de/deutsch-vorkurs/
ZE Sprachenzentrum


http://www.fu-berlin.de/sprachlabor/Welcome.html
Hochschulsport


http://www.hs-sport.fu-berlin.de
SOKRATES/ERASMUS-Büro

erasmstu@zedat.fu-berlin.de
Dr. Mackiewicz


erasmspr@zedat.fu-berlin.de
Frau Leder



gleder@zedat.fu-berlin.de
JUGENDGÄSTEHAUS CENTRAL

JUGENDGÄSTEHAUS TEGEL
Nikolsburger Straße 2-4


Ziekowstraße 161

D - 10717 Berlin-Wilmersdorf


D - 13509 Berlin-Tegel

Tel: (030) 8 73 01 88



Tel: (030) 433 30 46

Fax: (030) 861 34 85



Fax: (030) 434 50 63


U-Bahn: Güntzelstraße (Linie 7)

U-Bahn: Alt-Tegel (Linie 6)

www.jugendgaestehaus-central.de

Bus: 222

e-mail: JGH-Tegel@t-online.de

JUGENDGÄSTEHAUS AM ZOO

Jugendherberge JGH Berlin
Hardenbergstraße 9a



Kluckstr. 3
D - 10623 Berlin-Charlottenburg

10785 Berlin

Tel: (030) 312 94 10



Tel: (030) 261 10 97

Fax: (030) 8 61 34 85



Fax: (030) 265 03 83

U-Bahn: Ernst-Reuter-Platz (Linie 2)

Bus 129

e-mail: youth hostel berlin@bln.de

Internet: www.hostel.de

JUGENDHOTEL BERLIN
Kaiserdamm 3

D - 14057 Berlin-Charlottenburg

Tel: (030) 322 10 11

Fax: (030) 3 22 10 12

U-Bahn: Sophie-Charlotte-Platz (Linie 2)

If you intend to stay at one of these Gästehäuser, it might be useful to book a room by phone in advance of your arrival in Berlin.

CONSULATES and EMBASSIES
Frankreich
Französische Botschaft

Pariser Platz 5

10117 Berlin

Tel: +49 (0)30 590 03 90 00
Fax:  +49 (0)30 590 03 91 10

Großbritannien
Botschaft des Vereinigten Königreichs Großbritannien und Nordirland

Wilhelmstr. 70-71

10117 Berlin

Tel: +49 (0)30 204 57 – 0

Fax: +49 (0)30 204 57 – 579

Irland
Botschaft von Irland

Friedrichstr. 200

10117 Berlin

Tel: +49 (0)30 2207 20

Fax: +49 (0)30 2207 2299

Italien
L'AMBASCIATA D'ITALIA 
Dessauer Straße 28-29 
10963 Berlin 
Tel.:+49 (0)30-254400 
Fax:+49 (0)30-25440149 
E-mail: ambitalia.consolare@t-online.de
Schweden
Botschaft des Königreichs Schweden

Rauchstr. 1

Berlin

Tel:+49 (0)30 50506736

email: ambassaden.berlin@foreign.ministry.se
Internet: www.schweden.org

Schweiz
Schweizerische Botschaft
Otto-von-Bismarck-Allee 4A 
10557 Berlin 
Telefon: 030 - 390 40 00
Telefax: 030 - 391 10 30
E-Mail: vertretung@botschaft-schweiz.de
Web-Site: www.botschaft-schweiz.de



Spanien
Botschaft des Königreichs Spanien

Lichtensteinallee 1
10787 Berlin
Tel. +49 (0)30-254 00 70
Fax +49 (0)30-2579 9557


